Kindle Fire email
Inbox - This is where your emails first show up. Messages in bold are new and unread
Screen will look different depending on size or orientation

Inbox

Opened email
Return to
the Inbox

Menu
Button

Sender
Tap to view
email

Subject
Message

Attachment

Attachments
Documents
Photos
Tap to open in
Office Suite
Kindle’s office app

Long Tap to
save to the
photos part of
your Kindle

Respond to the email – Options at both the top and bottom of the message
Reply to respond back to the person who sent you the message
Forward to sent the message to a different person

Tap
Respond

Printing the email
2 ways to print
1. Wireless Printers
Kindle Fire will recognize compatible wireless printers on your Wi-Fi network

1. Tap
More
3. Tap your
printer
2. Tap Print

2. Library Mobile printing
To print an email or attachment at the Library, forward it to:

gadml-bw@printspots.com (black & white)
gadml-color@printspots.com (color)
Delete the email
From the Inbox

While in the email
Tap Delete

swipe across
the email

Tap Delete

Gmail: Organize your emails using Labels and Archiving
Create the label on a computer first, the app doesn’t let you create a label.

2. Name
1. Create
New label
3. Create

Labeling and archiving message on your tablet
Archiving removes messages from your inbox, but keeps them in your account under the
All Mail label so that you can always find them later.
1. In the email tap more

2. Choose
label or
archive

3. Select
the label
then tap
Apply

Find your messages after labeled or archived
All Mail
(Archived)

1. Tap
Menu
Button
2. Tap
Folders

labels

Compose a new email
1. Tap New

2. Tap Contacts Button

3. Tap the contact
from the list

4. Type your
email

Speech to Text Dictation
1. Tap microphone
on the keyboard

2. Now start talking at the
tablet and it will type
3. Tap Done when finished

Most likely you will need to go back and correct what it misunderstood

Attach a file to your email

1. Tap paperclip

2. Choose
what to
attach

Save the email

Send the email

Tap Send to send
the message

3. Tap to select
the item

If you want to
wait to send
the email tap
Cancel then
Save Draft

Tap Menu
button

Find the save email
in the Drafts folder

Email Settings
4. Choose options for your email

1. Tap
Menu
button

3. Tap Email
Settings

2. Swipe down,
Tap Settings

Add another email account

If you have more than one email account you can add it to your email app.
1. Tap Menu
button
3. Enter your
email username
then tap Next
2. Tap
Add Account
6. Tap Menu
button

4. Enter your
email password
then tap Next

5. When the
setup is complete
Tap Go to Inbox

You can view both
inboxes or choose to
view each separately

Remove an email account from your device

2. Tap Settings
1. Swipe down
from the top

5. Tap the name
of the account to
remove

3. Tap Applications
4. Tap Email,
Contacts,
Calendar

6. Tap Delete
Account from
Device

7. Tap OK

